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QUY TRINH $6 higu: QTO1/PVCH
; ¢ . : 5 9 5 X y ) . 4 Trang s6: 1/9
KIEM SOAT NHIEM VU PHUC VU CONG PONG VA CHUYEN MON KHAC CUA GIANG VIEN

TREN HE THONG TM$

Lin sira ddi: 2 Ngiy c6 hiéu lvc:

16/6/2026
MUC LUC
Trang sb

1 . Trang bia
2 . Muc luc 1
3 . Tinh trang phé duyét va sira dbi 2-3
4 . Muc dich, pham vi-ap dung, giai thich tir viét tat 4
5. Vian ban phap ly 5
6 . NOi dung thu tuc 6-8
7 .Biéu mau 4p dung (dinh kém quy trinh) - 9
8. Tong sb trang 9 trang
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A - Xe
Lan sira doi: 2

QUY TRINH
KIEM SOAT NHIEM VU PHUC VU CONG DONG VA CHUYEN MON KHAC CUA GIANG VIEN
TREN HE THONG TMS

S6 hig¢u: QTO1/PVCDH
Trang s6: 2/9

Ngay c6 hiéu lrc:
16/6/2026

Tinh trang sira ddi

stra doi N§i dung trwéc khi sira doi

Noi dung sau khi sira ddi

Ngay c6 | Ky
Trang hiéu lwe | duyét

Tén Quy trinh:
2 Quy trinh ph01 hop thwc hién nhiém vu Phuc
vu cfng dong

Tén Quy trinh:
Kiém soat nhi¢gm vu PVCD, CMK cia GV
trén hé thong TMS

I. Mucdich:

Quy trinh nay dugc xdy dung nham gitp cho
cac don vi c6 quan ly dao tao, giang vién 4p
dung va vén hanh theo dung ké hoach téng thé
cia Nha trrdong déi véi nhiém vu PVCD; tir do,
cai tién két qua thuc hién cdng viéc ciing nhu
tao diéu kién thuén lgi trong qua trinh phdi hop
giita Trung tdm Phuc vu cong ddng va cac don
vi ¢ lién quan.

I. Muc dich:

Quy trinh nay huéng din trinh tu, phuong
thirc phdi hop trong viéc ding ky, ké khai, kiém
tra va xdc nhan két qua thyc hién nhiém vy phuc
vu cong dong, chuyén mon khac cia giang vién
trén hé théng TMS nhim bao dam viéc thuc
hién thong nhit, ding quy dinh, dit li¢u va hé so
dugc kiém soat day di, chinh xéac, phuc vu cong
tic quan tri, kiém dinh chét lvong va cai tién
trong thuc hién nhiém vu PVCD cua GV.

II. Pham vi 4p dung
Quy trinh ndy dugc ap dung cho cac don vi
2 ¢6 quan ly dao tao tai Truong DPHTV.

II. Pham vi ap dung

Quy trinh nay dwgc 4p dung cho cidc don vi
quéan ly dao tao/GV c6 gis chuin cia PHTV va
cac don vi chirc ndng cd lién quan

VL. Vin ban phap ly

- Thong tu s6 12/2017/TT-BGDDT ngay
19/5/2017 cua B§ trudng Bo GD&DT ban hanh
2 Quy dinh vé kiém dinh chét luong CSGDPH;

- Luat Gidfo duc DPai hoc sia dbi sb
34/2018/QH14 ngay 19/11/2018 sua dbi bd
sung mot s6 diéu cua Luat Gido duc dai hoc.

VL. Vin ban phap Ij: vin ban thay thé

- Luat Gido duc dai hoc sb 125/2025/QH15 ngay
10/12/2025;

- Luit Nha gidfo sé 73/202§5/QH15 ngay
23/7/2025;

- Théng tu sé 20/2026/TT-BGDPT ngay
31/3/2026 cua B trudng Bo Gido duc va Pao
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A &

Lan sira dbi: 2

QUY TRINH
KIEM SOAT NHIEM VU PHUC VU CONG DPONG VA CHUYEN MON KHAC CUA GIANG VIEN
TREN HE THONG TMS '

S6 higu: QTO1/PVCH
Trang s6:3/9

Ngay c6 hiéu lyrc:
16/6/2026

Diéu 4, Diéu 50, Diéu 64 hop nhét bai vin ban
42/VBHN-VPQH ngay 10/12/20218,;

- CV sb 768/ QLCL-KPCLGD ngay 20/4/2018
cua Cuc Quéan ly chét lugng, B6 GDDT v/v
huréng din danh gia theo bo tiéu chuén dénh gia
chit lwong CSGDPH theo Théng tr sb
12/2017/TT-BGDDT ngay 19/5/2017 cia B
GD & PT;

- Céng van sbé 1668/QLCL-KPCLGD ngay
31/12/2019 cia Cuc Quan ly chit lugng, B
GDDT vé viéc thay thé Bang hudng din danh
gia ban hanh kém theo Cong van 768/QLCL-
KDPCLGD;

- Théng tu s§ 20/2020/TT-BGDDT ngay
27/7/2020 cia Bd GD & BT quy dinh ché d¢
lam viéc cua GV co s¢ gido duc dai hoc;

- QD sb 14/QD-HPT ngay 01/8/2022 cia Hoi
ddng Truong DHTV vé viéc thanh lap Trung
tdm Phuc vu cong ddng thudc Truong DPHTV;

- QDb sé 3959/QD-DHTV ngay 09/5/2023 ban
hanh Danh muc gio PVCD va CMK giang vién;
- QD sb 4624/QD-DHTV ngay 31/5/2023 cua
Hiéu truéng Truong DHTV vé viéc ban hanh
khung dinh muc gid chuin cia giing vién
Truong DHTV.

tao quy dinh vé kiém dinh chat lugng co s& gido
duc dai hoc;

- Thong tu 26/2026/TT-BGDDT ngay 09/4/2026
cia B6 GD & DT quy dinh chuin nghé nghiép
giang vién dai hoc;

- Thong tu 20/2020/TT-BGDDT ngay 27/7/2020
cia Bo GD & DT quy dinh ché do lam viéc ciia
giang vién co s gido duc dai hoc;

- QP sé 123/QP-PHTV ngay 12/3/2026 cia
Giam dbc Dai hoc Tra Vinh ban hanh Quy ché
Té chirc va hoat dong cia PHTV;

- QP sb 5057/QD-PHTV ngay 11/6/2025 cua

Hiéu truéng Truong Dai hoc Tra Vinh vé viée
sira d6i, bd sung diém a, khoan 1, Piéu 1 cia QP
s6 4624/QD-DHTV ngay 31/5/2023 cia Hiéu
trudng Truong DPHTV vé viéc ban hanh khung
dinh mirc gid chudn cua giang vién Trudng
PHTV,;
- QP sb 3816/QD-DPHTV ngay 05/6/2026 cia
Giam dbc Pai hoc Tra Vinh ban hanh Quy dinh
Té chirc va quan Iy hoat dong PVCD cia PHTV;
- QP s6 153/QD-PHTV ngay 12/3/2026 cia
Giam dbc Pai hoc Tra Vinh chuyén tiép Trung
tam Phuc vu Cong dong thudc Trudng Pai hoc
Tra Vinh thanh Trung tdm Phuc vu Cdng dSng
thugc Pai hoc Tra Vinh.

V.Noidung:
Dinh kém néi dung trudc diéu chinh

V.Ngidung sau khi ditu chinh
Toan by phan ndi dung 6 muc V. N§i dung
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Lan swa doi: 2

KIEM SOAT NHIEM VY PHYC VU CONG DONG VA CHUYEN MON KHAC CUA GIANG VIEN
TREN HE THONG TMS

QUY TRINH

S6 higu: QTO1/PVCDH
Trang s6: 4/9

Ngay c6 hiéu lrc:
16/6/2026

I. Muc dich:

Quy trinh nay huéng dan trinh tu, phuong thirc phdi hop trong viéc ding ky, ké khai, kiém tra va xdc nhan két qua thuc
hién nhiém vu phuc vu cong déng va chuyén mon khéc cua giang vién trén hé théng TMS nhim béo dam viéc thuc hién
théng nhét, dung quy dinh, dir liéu va hd so duoc kidm soat déy du, chinh xac, phuc vu céng tic quan tri, kiém dinh chat
luong va cai tién trong thuc hién nhiém vu PVCP cua gidng vién.

II. Pham vi 4p dung

Quy trinh nay dugc 4p dung cho cac don vi quan Iy dao tao/giang vién cé gid chudn ctia Pai hoc Tra Vinh va cac don vi

chitc nang c6 lién quan.

II1. Giai thich tir viét tit:

PHTV Pai hoc Tra Vinh PVCP Phuc vu céng dong
HP Hbi dong CMK Chuyén mén khéc
TT.PVCD Trung tdm Phuc vu Cong déng HS Hé so

Ban CNTT Ban Cong nghé thong tin BM Bicu mau

bV DPon vi quan ly dao tao (Truong/Khoa/Trung tim/Bé mon) | KH ; Ké hoach

GV Giang vién TB ,[ Thong bao

LD Lanh dao don vj BC Bao cao
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QUY TRINH $6 hidu: QTO1/PVCD

’ , ) " < . A . i & e Trang s:5/9
KIEM SOAT NHIEM VU PHUC VU CONG PONG VA CHUYEN MON KHAC CUA GIANG VIEN g

0 TREN HE THONG TMS Ngay 6 hiéu Iyc:
Lan sira doi: 2 16/6/2026

IV. Vin ban phap ly

- Luét Gido duc daihoc sé 125/2025/QH 15 ngay 10/12/2025;

- Luat Nha gido s6 73/2025/QH15 ngay 23/7/2025;

- Thong tw 26/2026/TT-BGDDT ngay 09/4/2026 cia Bo GD & DT quy dinh chudn nghé nghiép gidng vién dai hoc;

- Théng tu s6 20/2026/TT-BGDDT ngay 31/3/2026 cia Bo truéng Bo Gido duc va Pao tao quy dinh vé kiém dinh chét
lrgng co s& gido duc dai hoc;

- Théng tu 20/2020/TT-BGDDT ngay 27/7/2020 ciia Bo GD & DT quy dinh ché d¢ lam viéc cia giang vién co s6 gido duc
daihoc;

- QD s6 123/QD-DHTV ngay 12/3/2026 ciia Giam dbc Dai hoc Tra Vinh ban hinh Quy ché T6 chtrc va hoat déng cia D ai
hoc Tra Vinh;

- QD 56 3816/QD-DHTV ngay 05/6/2026 ciia Gidm ddc Dai hoc Tra Vinh ban hanh Quy dinh To chirc va quan 1y hoat dong
PVCD cia Daihoc Tra Vinh;

- QD 56 5057/QD-DHTV ngay 11/6/2025 cia Hiéu truéng Trudng Dai hoc Tra Vinh vé vide sira ddi, bo sung diém a, khoan
1, Didu 1 cia QD sb 4624/QD-DHTV ngay 31/5/2023 cia Hiéu trudng Truong DHTV vé viéc ban hanh khung dinh mirc gio
chuén cta giang vién Truong PHTV; |

- QD s6 153/QD-DHTV ngay 12/3/2026 cia Gidm déc Daihoc Tra Vinh chuyén tiép Trung tim Phuc vu Céng dong thude
Truong Paihoc Tra Vinh thanh Trung tdm Phuc vu Cong déng thudc Dai hoc Tra Vinh.
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A 5 e
Lan sira doi: 2

QUY TRINH

TREN HE THONG TM S

KIEM SOAT NHIEM VU PHUC VU CONG DONG VA CHUYEN MON KHAC CUA GIANG VIEN

S6 hiéu: QTO1/PVCDH
Trang s6: 6/9

Ngay c6 hiéu lwrc:

16/6/2026

V.Noéi dung tha tuc

Tiéu chuén chip nhin

GV PANG KY HOAT PONG PVCD, CMK TREN HE THONG TMS

Trich nhigm

TT.PVCD phét hanh Thong bdo dang ky
Ké hoach hoat déng PVCD, CMK [tuin
thir 1 cla thing 4]

GV tién hanh ding ky gio nghia vu
PVCD, CMK trén hé théng TMS [tudn
thir 1-2 cia thang 4]

DV kiém tra so by va gép y hoat dong
PVCD, CMK [tuén thir 3 ciia thing 4]

TT.PVCD kiém tra, dbi chiéu va ghi
nhan nhitng hoat déng PVCD cén diéu
chinh [tudn thi 4 cia thing 4]

Phu hop véi Khung dinh
mirc gio chudn va Quy dinh
T6 chlc va quan Iy hoat
dong PVCD cia DPHTV.

Phi hop Khung tham chiéu
hoat dong PVCD va CMK

Hoan tit theo khung thoi
gian trong Thong bao

Pam bao phdi hop chit ché
giita cac by phan lién quan

Ban CNTT mé hé théng

+  TT.PVCD
+ DV quan ly dao tao (BV)

Thoéng bao

TBMI1a-PVCD

Giang vién BM1b-CMK
(KH dang ky gio PVCD,
CMK cia GV)
+ Dau mdi cia BV
+ Lanh dao don vi xdc nhin
+ TT.PVCD e
Piu mbi cua BV BM2b-CMK
(BC TK gioc PVCD,
CMK cua GV)

Cac DV bao cdo KH PVCD, CMK véi
HD xét duyét KH dao tao [theo TB cua
Ban Dao tao].

Gép y nhitng hoat dong PVCD cén
diéu chinh

Goép y ding véi thuc té va
phi hgp Khung tham chiéu
hoat dong PVCDP va CMK;
Quy dinh T4 chirc va quan ly
hoat dong PVCD cua PHTV

+ HD xét duyét KH dao tao
DV quan ly dao tao

Bién ban cua HP

TT.PVCD

Ban gép y
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QUY TRINH

TREN HE THONG TMS

KIEM SOAT NHIEM VU PHUC VU CONG DPONG VA CHUYEN MON KHAC CUA GIANG VIEN

S6 hiéu: QTO1/PVCPH
Trang sb: 7/9

Ngay c6 hiéu lrc:

Lin sira ddi: 2 16/6/2026
Céc DV chinh sira, cdp nhit KH hoat e EviBNRqantlysdacitao! ChBNIIBPRED
6  itony PRED W OV trenteihng: (obul|ichihisia, cib ittt cngony [F Do CNIDT myligitioti ERRIPRENE
ong . PN EIODE s S (KH ding ky gis PVCD,
cd) [trong 01 tuan sau bao céo] CMK ciia GV)
+ DV chiu traich nhiém duyét KH hoat + DV quan ly dao tao
;, |dongPVCD vaCMK NG + TT.PVCD
+ TT.PVCD chiu trach nhiém duyét hoat .
dong PVCD
g Trién khai va thuc hién cic hoat dong | Theo KH da dugc duyét va linh [ Giang vién HS thire t&
PVCD vi CMK hoat theo thyc té L DV quan Iy dio tao e
I KE KHAIGIO PVCD,CMK TREN HE THONG TMS
TT.PVCD phat hanh TB ké khai gio | - Ping thoi gian theo quy dinh o
PVCD, CMK [tun thir 1 ciia thang 6] | - K& khai chinh xéc, hop 1y va TeREvED (O bas
- cung cap day du hé so minh
9 | GV tién hanh ké khai gis PVCD, CMK va | ..o P 4 Giang vién BM3a-PVCD
A b\ . , A A i1 A Chung 3b-CMK
cung cap ho so minh ching 1én hé thong -Ban CNTT mé hé thén BM-’ ~
TMS [tudn thir 1-2 cta thang 6] ' 5 (Tong hop ké khai gi¢
PVCD, CMK ciia GV)
+ DV kiém tra h6 so minh ching cua 1 _ Truong hop GV di thuc
hoat dgng PVCD, CMK; “Bing ‘heorquy = difilPvApID hién hoat dong PVCD
+ Gop y nhitng ndi dung cin chinh sira h(;xp Khung tlTam chiéu hoat otz nhung khong c¢6 HS
10 (néu c6); dong PVCD va CMK H Dau moicua BV minh chimg thi dwge 4

+ Xdac nhan trén hé théng nhitng noi dung
dat yéu céu
[Tudn thir 1-3 ciia thang 6]

- Dung thoi gian theo quy dinh
- Ban CNTT m¢ hé théng

H Lanh dao DV xdc nhén

nghi DV xac nhin theo
BMS5-DN cong nhin
hoat dong PVCD
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Lan sira doi: 2

QUY TRINH

TREN HE THONG TMS

KIEM SOAT NHIEM VU PHUC VU CONG PONG VA CHUYEN MON KHAC CUA GIANG VIEN

S6 hiéu: QTO1/PVCH
Trang sb: 8/9

Ngay c6 hiéu lrc:

16/6/2026
+ TT.PVCD kiém tra hd so minh ching
clia hoat dgng PVCD; - Dung theo quy dinh BM3a-PVCD
+ Gép y nhitng ndi dung cin chinh sira | - Kiém tra s gio, ngi dung ké
N khai, hé so minh ching phi TT.PVCD BM3b-CMK
11 (néu co); X an 2 . .
+ Xéc nhén trén hé théng nhitng noi dun hop, day di 1 (Tong hop ké khai gio
acn P HIONE NN NOLEUNE | - GV dam bao di chudn PVCD, CMK cita GV)
dat yéu cau ‘ - Ban CNTT m hé théng
[Tuan thir 4/thang 6 - tuan 1/ thang 7] .
. 3 . il Dﬁy du hd so theo yéu céu,
l‘:‘ ;‘)’V xuat BM ké khai PVCD, CMK tur co ky' duyét ctia Lanh dao
€ thong ; .
¥ 5 bV va TT.PVCD Sno ié
+ Lénh dao don vi ky duyét; . N ) T;uczch\l,}g};) EIIV c;h:;lé
1, |+ TT.PVCD tiép nhin HS, kiém tra, ky | = Treong hop GV de nghil, T8 oot chovén dBi di
xdc nhan gis PVCD; chuyén vé Ban Dao chl,l.yen. d01. Bl glO_APVCD + TT.PVCD b? n°.,! h y BM6-DN
to (@i vi giv CMK do PV chju trach | Phdi dam bio thye hién theo e i e
nhi¢m kiém tra va ky xdc nhgn) hu'fmg fian t‘al Quy dinh ATO s acie
[Tuin 1/ théng 7] chic va quan ly hoat dong
PVCD cua PHTV)
11 BAO CAO KET QUA THU'C HIEN NHIEM VU PVCDH, CMK TRONG NAM HOQC
i ) - Cham nhét 10 ngay sau khi
BC tong tinh hinh tfiénlkhai'KH PVCD, Téng hop ké khai da dwoc BM4a-PVCD
13 | CMK cua cac DV; dé xuat, kién nghi duyét L. TT.PVCPH BM4b-CMK

[Tuén 1/ thing 7]

- Xay dung KH cai tién
(néu co)

(Bio cio tong két gio
PVCD, CMK cua GV)
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QUY TRINH S6 higu: QTO1/PVCD
: . A f 2 5 . 4 7 , 4 . Trang sb: 9/9
KIEM SOAT NHIEM VU PHUC VU CONG PONG VA CHUYEN MON KHAC CUA GIANG VIEN

R TREN HETH()NG T™MS Ngay c6 hi¢u lrc:
Lan stra doi: 2 16/6/2026
VI. Biéu méu dp dung:
STT Tén Biéu Miu Ky Higu Théi Gian Lwu Trit
BM1a-PVCD
1 | K¢ hoach déng ky gio PVCD, CMK cua GV 05 nam
BM1b-CMK
BM2a-PVCD
2 | Bao cao théng ké gio PVCH, CMK ciia GV 05 ndm
BM2b-CMK
BM3a-PVCD
3 | Téng hop ké khai gid PVCD, CMK cia GV 05 ndm
' BM3b-CMK
BM4a-PVCD
4 | Béo céo tong két gid PVCD, CMK cia GV 05 nim
BM4b-CMK
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BMla-PVCD
PAIHOC TRA VINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG/KHOA/TRUNG TAM....ccouurnne. Poc lap - Tw do - Hanh phic
Vinh Long, ngay ~ thdng ndm 20..
KE HOACH DANG KY GIO PHUC VU CONG PONG (NAM HOQC ......-......)
IL.TONG HGP THEO PON VI
z Lper T(x)ng sb givr
Tong so giv ok
TT PON VI Togs6 6V | chuinpvcp | YD dv kien Ghi chi
3 . thyre hién trong
cia don vi .
: nim hoc

1 |Khoa/Bd mdon/Trung tdm A

2 |Khoa/B§ mdon/ Trung tim B

3

Tong cong
II. TONG HQP THEO GIANG VIEN
S thir tw tham
e ik Chirc danh Gio chuan chiéu trong ¢ i i R Lo
TT Ho tén Giang vién nghboighitp PVCD Touhiniue Hoat dong du kién thwc hién So gio Ghi chu
PVCDH
4 |Khoa/By mon/Trung e
taim/Vién A
1 [Nguyén Vin A Gianghvicn 30
cao cap
Tong cong theo gidng vién 0
n . Giang vién
2 |Tran Thi B : 30
chinh
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Chirc danh

Gio chuan

S6 thir tw tham
chiéu trong

A .2 on A 79 oA A s . ”
TT Ho tén Gidng vién ngh? nghiép PVCD i m o Hoat dong dv kien thwe hién So giv Ghi chi
PVCD
Tong cong theo giang vién 0
Tong cong theo Khoa/Bo mon/Trung tim/Vién A 0
N Khoa/B) méon/Trung T
tim/Vién B
B siro Giang vién
1 |Nguyén Vian C Hea e 35
Tong cong theo giang vién 0
2 |Le van D Giang vién tap 0
su
‘ Tong cong theo giang vién 0
Tong cong theo Khoa/B§ m6n/Trung tim/Vién B 0
TONG CONG (A+B+C+....) 0

III. THUAN LOI, KHO KHAN, PE XUAT

1. THUAN LQI
2. KHO KHAN

3.DE XUAT

HIEU TRUOGNG/TRUGNG KHOA/GIAM POC TRUNG TAM
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BM1b-CMK
DAIHOQC TRA VINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG/KHOA/TRUNG TAM....cuuurnu. Doc lap - Tw do - Hanh phiic
Vinh Long, ngay thang  nam 20..
KE HOACH DANG KY GIO CHUYEN MON KHAC (NAM HOC .....-......)
I.TONG HQP THEO DPON V]
Tdng sé giv | Tdng so giv CMK
TT PON V] Tong s6 GV | chudn CMK | dy kién thyc hién Ghichi
ciadon vi trong ndm hoc
1 |Khoa/Bo mdn/ Trung tam A
2 |Khoa/Bo mon/ Trung tim B
3
Téng cong
II. TONG HQP THEO GIANG VIEN
) . S6 thir ty tham
TT| Ho tén Giing vién Chriedandli ) “Glorsludn: ' b8 v ol | Fleont i sollie B weitn Sé gir Ghi chi
nghe nghiép CMK
muc CMK
i Khoa/B§ mon/Trung
tim/Vién A
B e Giang vién
1 [Nguyén Van A 7 30
cao cap
Tong cdng theo giang vién 0
2 |Trin Thi B g ven 30
chinh
Tong cong theo giang vién 0
Tong cong theo Khoa/BO mon/Trung tim/Vién A 0
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AN

S6 thir tu tha Y
= daili - 2 o0 thir tu tham
TT| Ho tén Giing vién Chitecaitli Jjj Gl eluan. (f pog vion otanhl o ad g Wk e b S6 givr Ghi chi
nghe nghiép CMK ’ ’
muc CMK
B Khoa/B§ mon/Trung
tam/Vién B : ;
B o Giang vién
1 |Nguyén Vin C hang I1I 35
Tong cdng theo gidng vién 0
2 |Le Van D Giang vién tap 0
su
Tong cong theo giang vién 0
Tong cong theo Khoa/B§ mén/Trung tim/Vign A 0
TONG CONG (A+B+C+....) 0

III. THUAN LQI, KHO KHAN, PE XUAT

1. THUAN LOT
2. KHO KHAN

3.DE XUAT

HIEU TRUGNG/TRUGNG KHOA/
GIAM POC TRUNG TAM
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DATHOQC TRA VINH
TT. PHUC VU CONG DPONG

BM2a-PVCD

CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc 1dp - Tw do - Hanh phic

Vinh Long, ngay thang nam 20...
BAO CAO THONG KE GIO PHUC VI CONG PONG
(NAM HOQC ........)
. NG TONG SO
HE — ggl\g, Gl%ggg AN1 Gio pvep py KIEN THYC Hign | CHICHU
o) ) G i 5
1
2
3
4
5
_ Tong cong 0 = =
* Thuén lgi:
* Khé khin:
* PE xuit:
GIAM POC
Noi nhin:
-BGD (b/c);

- Cac BV quan ly ddo tao (dé nim);
-Luu: TT.PVCD.
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BM2b-CMK

PAIHOC TRA VINH CONG HOA XA HOI CHU NGHIA VIET NAM
TT. PHUC YU CONG DONG Doc 14p - Ty do - Hanh phic

Vinh Long, ngay thang ndam 20...

BAO CAO THONG KE GIO CHUYEN MON KHAC
(NAM HOC ....-....)

TONG TONG SO )
TONG - . ‘ 0
DON V] ooy | c1OCHUAN | 1o cmk py kign | O CHY
CMK THY'C HIEN
3 4
@ 2) () 4) "
5
Téng cfng 0 i )
* Thuan logi:
* Khé khan:
* P xuat:
GIAM POC
Noi nhin:
-BGD (blc);
- Céc BV quan ly dao tao (d€ ndm);
-Lwu: TT.PVCD.
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PAIHOQC TRA VINH

BM3a-PVCD

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

(Pon vi)
Vinh Long, ngay  thdng  ndm 20...
TONG HQOP KE KHAI GIO PHUC VU CONG PONG CUA GIANG VIEN (NAM HQC ......... S )
SO THU TV
wiavil B9 VATEN |CHUCVU/| SO GIO THAM SO SO GIO GHI
TT CHUC CHUAN CHIEU | HOATDONG DA THYC HIEN [LUQNG |TUONG UNG| MINH CHUNG CHU
(1) DANH PVCDH HOATDONG
(2) (3) (4) () (6) (7) (8) ) (10)
A Khoa/B§ mén/Trung t.ﬁm/Viéh‘ A
b - Thyc hién chuyén giao cong nghé, -Ke hoach
% Giang vién . 2 e -Béo cao ‘
1 | 00391 | Nguyén Vin A han 111 45 4 tap huan hodc tu van céi tién k§ 1 30 ; . . Vidu
g thuat, quy trinh; ... ... - Xdc nhdn cia don vi
thu huéng; ....
Tong cong theo giding vién 30
H6 trg hugng din doan chuyén gia, :
" Gidng vién abi i khio séttye th, fim hin oo -K€hoach
2 100392 | Nguyén Van B 45 12 . # ek ’ . 1 30 -Béo cdo c6 xdc nhén Vidu
hang I1I héi hop tc, dv dn hodc chuong trinh . .
o A cia don vi; ....
phat trien cng dong ... ...
Tong cong theo gidng vién 30
Tong cong theo
Khoa/By mon/Trung tim/Vién A 0 0
B Khoa/B mon/Trung tim/Vién B
K&t ndi cac co quan, tb chirc, doanh
x Gidng vién nghiép ky két hop tac véi Dai hoc - Ban tin ky két; :
; 0 Vidu
U PN o e i hang I1I 43 I Tra Vinh trong céc linh vuc dao tao, 1 3 - X4c nhén cua don vi
hop tic qubc té, ....
Tong cng theo giing vién 30
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Tong cong theo
Khoa/B) mon/Trung tdm/Vién B 0 0
TONG CONG (A+B+C+...)) 1B 0 T | e T 0
GIAM POC TRUNG TAM PVCDH HIEU TRUONG/TRUGNG KHOA.... LAP BANG

* Ghi chii: mau nay thuc hién ké khai trén hé théng tms.tvu.edu.vn
(4) Sb gio chudn PVCD: 1a s giv GV da dang ky dau nim
(5) S thir tu tham chiéu: Quy dinh tai Phu luc I Khung tham chiéu hoat dong PVCD cua Giang vién
(6) Hoat dong da thuc hién: GV k{a khai céc hoat dong da chu tri hoic phdi hop thuc hién
(7) So lugng: GV ké khai s6 lan/so lwgng thuc hién cong viéc,...
(8) SH giv twong ing hoat dong: S giv cia ting hoat dong dugc quy dinh cu thé tai Phu luc I Khung tham chiéu Hoat dong PVCD
(9) Minh chirng: Cung cap hé so minh chiing theo quy dinh tai Phu luc I Khung tham chidu hoat dong PVCD
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BM3b-CMK ¥
CONG HOA XA HOICHU NGHIA VIET NAM
PAIHOQC TRA VINH Poc lap - Tw do - Hanh phic
(Pon vi)
Vinh Long, ngay  thing  ndm 20...
TONG HQP KE KHAI GIO CHUYEN MON KHAC CUA GIANG VIEN (NAM HOC ......-.......)
—_ CHUCVU/|SOGIG | SO THU sO SO GIO GHI
TT HOQ VA TEN CHUC | CHUAN |TU THAM| HOATDPONG THUC HIEN | LUQGNG | TUGNG UNG MINH CHUNG CHU
) DANH CMK CHIEU HOAT DONG
2) 3) (4) (3) (6) (7) (8) ) (10)
A | KboaBpmén/rungtamsvieaa | o] oo 0 L L 0
i it K&t néi doanh nghiép, co quan -Ké hoach;
1 | 00391 | Nguyén Vin A & 107 1 chuyén mon dé hd trg hoc thuat, 1 30 - Béang phédn cong cuadon| Vidu
hang III ; £ - ;
thuc hanh, thuc té cho ngudi hoc .
Tong cong theo gidng vién 30
e ) ) -Ké hoach;
6 Hudng dan sinh vién tham gia cdu | 30 - Danh sich sinh vién: Vidy
lac bo hoc thuat - Bing phdn cong cia don )
vi.
x Gidng vién
2 | 00392 | Nguyén Van B hangg 1 72 - Danh sich phin cong
’ Bt ctia Khoa/BM;
19 h“.fc f’“hV!a - 10 50 - Lich truc/lich hop; Vidu
L - Email m&i hop/Thong
bdo/Thue mai hop.
Téng cong theo gidng vién 80
Tong cong theo
Khoa/B) mén/Trung tam/Vién A 0 0

pugc quetbang tamscanner


https://v3.camscanner.com/user/download

B Khoa/B) mon/Trung tim/Vi¢n B

Hng vib T — h - Quyét dinh;
G;}Z‘:‘i‘“‘:n 107 21 p\l,ag] giavict bl ndng Tengics 1 30 -Béang phan cong ciadon| Vidu

vi.

1 | 00391 | Nguyén Van A

Tong cong theo giang vién 30

Tong cong theo
Khoa/B mon/Trung tdim/Vién B 0 0

TONG CONG (A+B+C+....)

TT.PHUC VU CONG DONG HIEU TRUONG/TRUONG KHOA.... LAP BANG

* Ghi chi: mau nay thuc hién ké khai trén hé théng tms.tvu.edu.vn
(4) S6 gio chuin CMK: 14 sb gio GV da dang ky déu nam
(5) S6 thir ty tham chiéu: Quy dinh tai Phu luc Il Khung tham chiéu hoat dong CMK cta Giing vién
(6) Hoat dong thuc hién: GV ké khai céc hoat dong da chi tri hodc phdi hgp thuc hién
(7) Sb lvgng: GV ké khai s6 1an/s6 lugng thuc hién cong viéc
(8) S6 giv twong ing hoat dong: SO giv cia tirng hoat dong dwgc quy dinh cy thé tai Phy lyc 11 Khung tham chiéu hoat dong CMK
(9) Minh chirng: Cung cép ho so minh chirng theo quy dinh tai Phu luc Il Khung tham chiéu hoat dong CMK
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i ) . BM4a-PVCD
_ DAIHOC TRA VINH CONG HOA XA HQI CHU NGHIA VIET NAM
TT.PHUC VU CONG PONG Dgc ldp - Tw do - Hanh phiic

BAO CAO TONG KET Kit KHAI GIO PHUC VU CONG PONG
CUA CAC PON VI QUAN LY PAO TAO
(NAM HOQC ......... M e o 3 )

PHAN I. TONG KET GIO PHUC VU CONG DONG CUOI NAM

TONG SO
TONG | GIO CHUAN | TONG SO GIO PVCP ,
TT . . i -
TRUONG/KHOA SO GV PVCD pATHycHipN | CHICHU
/] 2
7 ) 3) ) 5
1
2
3
Tong cong 0 0 0

PHAN II. NHAN XET

PHAN III. THUAN LOI VA KHO KHAN
1. Thuén lgi

2. Kh6 khiin

PHAN IV. PE XUAT

TT. PHUC VU CONG DONG

Noi nhan:

- BGH (b/c);

- Céc don vi c6 thuc hién gid chuin giing day;
-Luu: TT. PVCD.
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DAIHOQC TRA VINH
TT.PHUC VU CONG PONG

BM4b-CMK

CONG HOA XA HOI CHU NGHIA VIET NAM
Poclap - Tw do - Hanh phiic

BAO CAO TONG KET GIO CHUYEN MON KHAC CUOI NAM
CUA CAC PON VI QUAN LY PAO TAO
NAM HOC ....couvvveervvennn.

PHAN I. TONG KET GIO CHUYEN MON KHAC CUOINAM

5 TONG SO " —_ 3
TONG , . TONG SO GI0 CMK PA \
o TRUONG/KHOA SO GV IR CHUANEME. THUC HIEN GHICHY
3 5
(1) 2) e 4) )
1
2
3
4
5
Tong cong 0 0 0
TT.PHUC VU CONG PONG
Noinhdn:
-BGH (b/c);

-Céac don vi c6 thuc hién gio chudn gidng day;

-Lvu: TT.PVCD.
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L BM5-PVCD.GV
DAI HOC TRA VINH CONG HOA XA HQOI CHU NGHIA VIET NAM
<DON VI> Doc ldp - Tu do - Hanh phic
S ..../DN-..... Vinh Long, ngay......thdng......nam 20....

PE NGHI
V¢é viéc cong nhin hoat dgng phuc vu cing ddng cilia gidng vién

Kinh guri:
2 yiivas (Donvi)....; .
- Trung tdm Phuc Vu cong dong.

Can cir K& hoach thuc hién nhiém vu phuc vu cdng dong ndm hoc .....cua (Pon vi)...;

Nhim dam bao cung cip dit hd so minh chig cho cong tac ké khai git phuc vu cong
dong da dugc trién khai trong nam hoc,

Nay tdi kinh d& nghi dén .. .(Bon vi)... va Trung tdm Phuc vu Cong ddng xem xét,
cong nhan hoat déng phuc vu cong ddng da thyuc hién trong ndm hoc, cu thé nhu sau:

Thong tin Gidng vién:
o ELGHBIS suwnn i 5 s sawmmennn s 4 vos somnmmimarnos vhs osmamoms b § § i yamesms | 45 R
& IH 5l ARG VIBIE 111 snwmmons 194505 s mmnsommmess 1 apms 1 s sognssbi 1§ 554
& EYOR V] GONE THOE cows 15 55 s smmmmnponn 4 44 5 BOMBREEEEELE |5 | Bupipaars § 1555611 5 15

1. Hoat dgng PVCD thujc Khung tham chiéu: (danh cho trucng hop gidng vién da thuc
hign hoat dong PVCD theo K& hoach ding ky déau nim nhung khong cé ho so minh chimg
hodc ngoai Ké hoach ding ky dau ndm nhueng c6 ho so minh chirng)

. Vin bin : S0 thir t £ oa ;
TT N¢i dung thue hi¢n ;:3_: ilia.r:‘ li¢n quan I?é(:l:iyl Khung tham l?l(: gio ::Ung ll:n
we hig (néu ¢6) phat dong chiéu HREHIMI ARG
1 VD. Giéi thiéu viéc lam 9/2026 Théng béo tuyén | Trung tdm Dich 20 20 gio x 02 =40
cho 02 sinh vién nganh.... dung cta doanh vu viéc lam
nghiép TVU
2 | VD. Tham gia ghi hinh | 6/2026 | K& hoach/ Ngi | Ban Tuyén sinh 22 30 giy
theo chuyén dé dung phong van | va Truyen thong

2. Hoat dong PVCD ngoz‘li Khung tham chiéu: (danh cho truong hop gidng vién da thuc
hién hoat déng PVCD ngoai Khung tham chiéu nhung c6 tinh cht twong dong va c6 day di
ho so minh chitng )

S thir tyr :
5 o $6 gid twrong
§ =t Vin bin ; ; twong ddng
= " Thoi gian, v Pon vi Pbi twgng g ing Khung
TT Ngi dung thye hign dja diem hen‘quan phdt djng | thu huéng Khung‘tham tham chiéu
(néu co) s chieu (%)
(%)
1 | VD. Tryc tiép tham gia 11/2025 Thu ngd Doan Ngudi dan 45 30 giv
clru trg dong bao ving Thanh nién | vung thién
thién tai Nha Trang tai
2 | VD. Day phy dgo cho tré | 7/2026 Lci,f:hd;ny RRSEAE | e ying 46 30 giv
em vung khé khan khé khan
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3. Cam két : ; g s e
Tbi cam két cac ndi dung néu trén da duge trién khai trong thl,ICl té; minh ciumg ’ken}
theo 1a hop 1€, chinh x4c va chi sit dung mot 14n dung theo quy dinh d& phyc vu cong tac ké
khai gio nghia vu phuc vu cOng déng trong ndm hoc ......ccoeens . 2 X
_ Kinh mong ...[Pon vj)...., Trung tdm Phuc vu Cong dong xem x¢€t, chap thudn, tao
di€u ki€n givp t6i hoan thanh nhiém vu duoc giao.

Trén trong cam on!

TT. PHUC VU CONG PONG TRUONG/ KHOA/ NGUOI PE NGHI
(Ky va ghi ré ho tén) BQ MON/TRUNG TAM
(Ky va ghi ré ho tén)

- (%) Hoat dong da trién khai c6 tinh chét tuong ddng sd thir tu no trong Khung tham chicu
- (%%) Hoat dong da trién khai tuong (mg bao nhiéu gi¢ trong Khung tham chieu -
- Giang vién chon hoat dong phit hop véi thyuc thé da trién khai dé dugc xem xe€t, cong nhan.
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BM6—-PVCB.GV

DAI HOC TRA VINH CONG HOA XA HOI CHU NGHIA VIET NAM
BONVI> Doc 14p - Tw do - Hanh phic
S8 .../TTr-..... Vinh Long, ngay......thdng......ndm 20....
PE NGHI
Ve viéc xin chuyén dabi BLO oo s savsmmvminimsssnis
Kinh gi: )
- Ban Giadm doc DPai hoc Tra Vinh;
- (Ponvi)....;
- Ban Pao tao;
- Ban Tai chinh;

- Trung tdm Phuc Vu cOng ddng.

Cin ctr Quyét dinh $b ......./QP-PHTV ngay .../.../2026 cla Gidm dbc Pai hoc Tra ’
Vinh ban hanh Quy dinh T4 chuc va quan ly hoat dong phuc vu cong ddng cha Pai hoc Tra Vinh;

C#n ctr Ké hoach s..... /KH-DHTV ngay .../.../20... cia Dai hoc Tra Vinh vé viéc
phén cong giang day nam hoc .....-....;
Cn ¢t tinh hinh thuc té thuc hién nhiém vu PVCD/ GD/ CMK ciia gidng vién ndm hoc

o eey

Nay t6i kinh d& nghi Ban Giam dbc va céc don vi ¢6 lién quan xem xét cho toi dugc
chuyén gid PVCP/ GD sang gid PVCB/ GD/ CMK, cu thé nhu sau:

I. Thong tin Gidng vién:

- Masb PIADE NIBH 5.« w0 5 se snusamussmmainmmmne vy s394 # ey woF Sitrsmvas USRS S § ' 13 s e o

- Pt vi CONE TG e comsnmsmsmmmrersmimumrenmrseepns s v s sio Samarmpeevamsaisas ov s s o + o3 oo 44
- S gitr chuan PVCD/ GD/ CMK con thieis et |, it
II. N§i dung dé xuit:
STT S6 gio chuian (PVCD/GD/CMK) S6 givr (PVCD/GD)
con thiéu trong nim hoc dé xuit dwge chuyén d6i sang gioy
...con thiéu
I [S gid] [S6 gio]

. Kinh mong Ban Gidm déc Pai hoc Tra Vinh va céc don vi ¢6 1ién quan chép thuén, tao
di€u kién giup t6i hoan thanh nhiém vu dugc giao.

TT. PHUC VU CONG PONG TRUONG/ KHOA/ NGUOI PE NGHI
(Ky va ghi rd ho tén) BQ MON/TRUNG TAM
(Ky va ghi rd ho tén)
GIAM POC BAN TAI CHINH BAN PAO TAO
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